1. [bookmark: _GoBack]Install and open app 
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2. Press ‘Get Started’
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3. Enter email address (payroll number instead of name) and password you use when you log in in the morning.
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4. Approve MFA. If you have not set this up please do that now using the MFA set up guide.
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5. On Android devices you will be asked to add the ‘Company Portal’ app (but not on Apple). Press ‘Get the app’
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6. Install and open
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7. DO NOT SIGN IN! Just press the home button to close.
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8. You’ll see your home screen. Open Outlook by pressing the icon.
[image: ]


9. Press get started (You may be asked to log in again please just do this. You may also be sked to ‘Register’ please also do this).
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10. You’ll be asked to add another account. Press ‘Maybe later’
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11. Press skip
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12. You’ll now be asked to set up a PIN – press continue at this screen.
[image: ]

13. Finally, set a PIN that you’ll remember. And that’s it!
[image: ]
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THE CITY OF EDINBURGH COUNCIL

Sign in with your organizational account

3501053@edinburgh.gov.uk

© 2013 Microsoft
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THE CITY OF EDINBURGH COUNCIL

3501053@edinburgh.gov.uk
Approve sign-in request
@ We've sent a notification to your mobile

device. Please open the Microsoft
Authenticator app to respond.

Having trouble? Sign in another way

Terms of use  Privacy & cookies
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THE CITY OF EDINBURGH COUNCIL

3501053@edinburgh.gov.uk

Help us keep your device
secure

To continue, you must install the Intune
Company Portal app and register your device.
It helps keep organisational data more secure.
More details

Terms ofuse  Privacy & cookies
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Install company apps & remotely manage
your devices enrolled to Microsoft Intune

315 WHAT'S NEW
https://go.microsoft.com/fwlink/?
linkid=830921

READ MORE
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Company Portal

Get access to company
resources and keep them
secure.

Microsoft Privacy & Cookies
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Add another account

Would you like to add another account?

MAYBE LATER ADD >
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Get Access

Your organization protects
data in this app. You might
need to set some things up to
access your work or school
data.

Learn more about app
protection.

Recently connected
Device is supported
Everything's up-to-date
Device is healthy
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